STEPS IN PLANNING the SCHEDULE
Step #1. Describe the individual: age, setting, strengths and interests, needs, etc. Generate "curriculum areas" for this person and write into Curriculum Monitoring Sheet horizontal axis.

Step #2. Divide the hours of programming into short blocks of time (15 minutes suggested).

Step #3. Block out "non-negotiable" segments, such as lunch, transportation time, etc.

Step #4. Pencil in "negotiables" with other people, such as speech, OT, community outings, integration activities, etc.

Step #5. Plug in, shift, and balance activities, referring to KEY CONCEPTS:

•
balance of teaching/ supervising settings

•
meaningful contexts

•
balance of preferred/ non-preferred

•
balance of in-seat/ movement

•
length of activities

•
productive use of "free time"

•
productive use of transitions

•
partial participation

•
individualized presentation

Step #6. The schedule generated above should meet the individuals needs. Write this schedule on the vertical axis of the Curriculum Monitoring Sheet. This sheet is now ready to be filled in with particular activities for each schedule activity in each appropriate curriculum area.

Step #7. If part of a group, then continue with:

•
plan for flexible grouping

•
plan for staff choreography

