Certified Occupational Therapy Assistant (COTA)

Job Description

Position Description:


Certified occupational therapy assistants in public schools are considered to be education-related personnel.  A COTA provides occupational therapy services to handicapped students under the direction and supervision of a registered occupational therapist.  These services include contribution to and participation in the assessment, intervention and documentation process.

Reports To:  PREP program director.

Requirements/Qualifications:

1. An occupational therapy assistant must have completed an occupational therapy assistant educational program that is approved by the American Occupational Therapy Association and all fieldwork requirements.

2. Certification:  The occupational therapy assistant must be certified by the Occupational Therapy Certification Board (OTCB) following successful completion of the national certification examination.

3. Experience:  It is recommended that the occupational therapy assistant have 1 or 2 years of prior successful work experience as an occupational therapy assistant.

Supervision:

1. Administrative Supervision:  The occupational therapy assistant is responsible to the building principal, special education director or appropriate school administrator.

2. Professional Supervision:  The occupational therapy assistant is professionally responsible to and under the direct supervision of the registered occupational therapist employed by the school district.  The registered occupational therapist may provide either of two levels of supervision:  Level I is close, on-site, daily supervision and Level II is general supervision with a minimum of 3 to 5 hours of on-site supervision per week.

Special Requirements:

1. Good health

2. An established pattern of good work attendance.

3. Adequate physical strength (ability to handle and lift students with severe physical limitations).

4. Understanding of and concern for other people.

a. A desire to foster the student’s independence and sense of self-worth and to aid in the student’s understanding of individual differences.

b. A commitment to the concept that each person is an individual with individual rights.

c. The ability to work and communicate effectively with students having various cognitive and physical limitations.

d. The ability to develop rapport with and empathy for staff and students.

e. Knowledge of health and safety and the ability to monitor and direct others in health and safety areas of concern.

f. An awareness of the emotional needs of students.

5. Knowledge of methods of observation, recording and data collection that apply to the monitoring of therapy objectives.

6. Knowledge of routing occupational therapy practices.

7. Respect for confidentiality of information.

8. Personal initiative.

9. High ethical and moral standards.

10. The ability to work with students in many non-traditional treatment settings.

11. The ability to assume and carry out responsibilities assigned by the supervising therapist.

12. An interest in professional development (demonstrated by college course work, technical training, workshops, attendance, etc.).

Professional Performance Responsibilities:

1. Participates in evaluation and assessment using standardized measures, formal and informal tests and checklists, as appropriate.

2. Implements therapeutic procedures for which qualified, as designated by the supervising occupational therapist.

3. Contributes to progress reports and helps collect data for Individualized Education Plans.

4. Maintains current records in accordance with school, state and federal policy.

5. Assists with keeping accurate records of the therapy budget, inventory and equipment.

6. Assists with establishing goals for students and developing individual and group therapy activities.

7. Assists dissemination of established therapeutic programs to the educational staff.

8. Consults with the supervising therapist concerning implementation and status of therapy goals (feeding programs, positioning, equipment, etc.).

9. Constructs, modifies and maintains adaptive equipment for positioning, ADL, vocational and classroom use.

10. Assists in monitoring work and school environments for accessibility.

11. Helps ensure the proper and safe use of equipment, making certain equipment is constructed properly and maintained in good working order.

12. Helps develop an awareness of individual student needs and assists the occupational therapist in monitoring these needs.

13. Assists with instructing the educational staff concerning use of adaptive equipment, positioning programs and integration of therapy goals into classroom and academic activities to enhance function.

14. Assures that proper positioning and handling techniques are carried out correctly across all environments.

Terms of Employment:


200 days.  Salary established by Instructional Assistant Pay Scale.

